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Key Contacts:
 

 
● Mr Soyam Khanal ; Data Administrator - skhanal@tbs.edu.np

For any queries regarding parent portal, assessment reports

● Ms Manisha Bajracharya ; Admission Manager - mbajracharya@tbs.edu.np
For any detail changes (phone number/email address)

● Ms Anita Tiwari ; Activities Coordinator - atiwari@tbs.edu.np
For anything related to clubs & activities,

● TBS Email - tbs-email@tbs.edu.np
For any queries that you are not sure about. This is the default email address from which you receive parent 
portal (MIS) communications..
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Introduction 
TBS Parent Portal

 
The parent portal is a web-based programme that can be accessed from anywhere.  
It contains pupil data, timetables, attendance information and much more. The 
following steps are how a parent logs in. 

Log in to the Parent Portal
1. Request for new username & password from Ms Bajracharya / Mr Khanal (For new 

parents)
2. Go to the URL provided in your inbox.
3. Enter your username and password.
4. Select Log In.
The Parent Portal will open.
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Calendar

• View the School 
Calendar

• Daily, weekly, 
monthly and  
agenda views 
available



Notices (Messaging)

• Receive important  
notifications about 
your  child and the 
school

• Add notices to 
diarised  events

• Send Attachments
• Send/receive 

messages
to teachers



Documents

• View important documents 
uploaded by the school

• View documents by 
categories

• Print and save documents



Timetables
• View your child's

weekly timetables
•
• View your child’s  

weekly Activities  
timetables

•
• Export timetables  

to PDF for 
printing



Academic Reports
• View current 

and  historic  
academic  
reports & end 
of year reports

• Easily 
download  and 
print them  to 
PDF



Attendance
• View weekly  

attendance for 
your  child

• View 
Session/Morning 
Attendance

• View detailed
attendance pie 
charts



Activities

• View and book 
activities online

• View timings
• Receive 

notifications on 
activities



My Details
• Update your 

contact  
details easily

• Request any 
changes  
email, phone, 
address


