
Parent Information Session
Meet the Mentor day

Tuesday 29th August, 2023
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Mr Randall and Other Leadership Staff

Mr Randall - Head of KS3/ PE teacher

Mr Orr- Assistant Head (Pastoral)

Ms Williams - Assistant Head (Academic)

Ms Gradden - Vice Principal

Ms Caroline Drumm- Principal

Mr Draper Head of Secondary
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Who’s Who in the Secondary Section 23-24

Head of 
Secondary

Assistant 
Head of 
Pastoral

Assistant 
Head of 

Academic

Teaching Staff

Head of Key 
Stage 3

Head of Key 
Stage 4

Head of Key 
Stage 5

Cathy 
Williams

Brian Orr

Matt Randall
Kate 
Middlebrook

Mentor Team

Anna 
Tyndall

7 Heads of 
Faculty

Chris 
Draper

Creative & Performing Arts (Iain Sands)
English and Literacy (David Jamieson)
Humanities (Joshua Montague-Munson)
Maths and Computing (Gerard Seenan)
Modern Foreign Languages (Harriet 
Marston)
PE (Linley Portsmouth)
Science (Fran Thompson)
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Role of the mentor

ARGUABLY THE 
MOST 

UNDERRATED 
RESPONSIBILITY 
IN A SECONDARY 

SCHOOL!
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Roles of pastoral care staff

Key Stage 3 Mentors

● Be the first port of call for any pastoral issues that may arise.
● Be in regular contact with students, parents and staff members about the progression they 

are making.
● Developing relationships with the students and helping them achieve their goals.
● Regularly talking to them about goal setting.
● The mentor will provide support via a whole group and 1:1 basis
● Celebrate great academic and extracurricular work within the mentor group and Key Stage.

School Counsellor

● Offers safe and confidential therapeutic 1:1 sessions to work through difficulties 
● Working through issues to find solutions where possible 
● Working to build skills in healthy coping strategies, emotional literacy and balanced thinking
● Works with any issues including low mood, anxiety, relationship challenges, bereavement, 

eating disorders, self-harm, family dynamics, academic concerns
● Encourages communication with and liaises with parents and guardians and other key 

adults working with the young person

Designated 
Safeguarding Lead

● Oversees all Safeguarding concerns
● Works with mentors,leadership team and school counsellor to ensure actions and support 

are in place for vulnerable students
● Liaise and coordinate contact with parents when necessary.
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Pastoral care structure

Mentor groups PSHE

KS3
In year groups (according to 

House) Individual year groups

Taught by Key Stage mentors

British Curriculum

Local and international context

Responsive to student needs

Max 14 students per group 

KS4
In year groups (according to House)

12 students per group

KS5
Mixed mentor groups (Year 12 & 13)

16 students per group
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8.15am Mentor Time

8.40am - 9.35am Lesson 1 (Period 1)

9.35am - 10.30am Lesson 2 (Period 2)

10.30am - 10.50am Break

10.50am - 11.45am Lesson 3 (Period 3)

11.45am - 12.40pm Lesson 4 (Period 4)

12.40pm - 1.35pm lunch

1.35pm - 2.30pm Lesson 5 (Period 5)  Early finish on a friday.

2.30pm - 3.25pm Lesson 6 (Period 6) Clubs on a Friday

3.30pm - 4.30pm Clubs Monday to Thursday

School Day

absence@tbs.edu.np
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Secondary Code of Conduct
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Academic Subjects: curriculum maps on school website

In addition to Wellbeing (PSHE) Year 7, 8 and 9 students will study: 

ENGLISH &
 INFORMATION 

LITERACY

MATHEMATICS SCIENCE PHYSICAL 
EDUCATION

ART PERFORMING 
ARTS

HISTORY GEOGRAPHY WORLD 
LANGUAGES

ICT & 
COMPUTING

MUSIC DT
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https://www.tbskathmandu.org/learning-at-tbs/secondary-school/#1587282530160-624b1fba-c17356c7-3e23


Homework - Expectations

● Homework is an important part of secondary school, allowing students 
to consolidate their learning and practice independent learning.

● Student record homework tasks in their planners and teachers also 
post it on Google classroom.

● In Y7 & 8 this will be 30 minutes per subject, per week/fortnight with at 
least 3 days to complete.

● By Y9 this increases to 40 minutes per subject. 
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Assessments 

● In all subjects students will complete at least a termly in class 
assessment.

● Students may be expected to prepare/revise for these formal 
assessments in their own time; however, formal assessments are just 
used at the school to gain a picture of where the students are currently at 
to aid progress.

● At the end of the year there will be more coordinated end of year exams. 

● Key Stage 3 Assessment Criteria on school website
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https://www.tbskathmandu.org/learning-at-tbs/secondary-school/#1599456364727-1cc6f98c-9952


Reporting to parents

● Monday 20 November RP1 Target Setting Report
○ Tuesday 21 November Year 9 Parent Teacher Conference (PTC)

● Thursday 30 November Year 7 Parent Teacher Conference (PTC)
○ Monday 4 March Year 9 RP2 Progress Report
○ Wednesday 6 March Year 9 PTC & IGCSE Options Evening

● Monday 18 March Year 7 RP2 Progress Report
● Thursday 21 March Year 7 Parent Teacher Conference (PTC)
● 22 - 31 May End of Year Exams
● Friday 21 June All RP3 Attainment Report & teacher comments
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KS3 Grading 

● Our KS3 curriculum has been 
developed using a ‘Curriculum By 
Design Approach’ to allow for 
smooth progression from KS3 into 
KS4 and KS5. 

● The equivalency overview between 
years and key stages is illustrated in 
the table below. 

● Key Stage 3 Assessment Criteria on 
school website.

https://www.tbskathmandu.org/learning-at-tbs/secondary-school/#1599456364727-1cc6f98c-9952
https://www.tbskathmandu.org/learning-at-tbs/secondary-school/#1599456364727-1cc6f98c-9952


Grades we report to you: 

Target Grade: This is the grade a teacher thinks students should be able to 
achieve by the end of the year 

Traffic Light: This shows whether the student is on track to meet their personalised 
target. 

Predicted Grade: This is the grade a teacher thinks students will achieve by the 
end of the year if they keep working as they are now. 



Approach to Learning

1 Excellent ● Seek to understand strengths and areas for development and challenge themselves 
to improve;

● Make changes to their approach after responding to feedback and support;
● Go above and beyond the work set
● Be inquisitive and creative, exploring new ideas and innovations

2 Good ● Meet deadlines;
● Be fully equipped for learning;
● Respond to feedback;

3 Positive action 
required

● Inconsistent in their approach to the ‘good’ criteria for the period between reports

4 Concern ● Consistently fail to meet the criteria for a ‘good’ learner for a sustained period of time
● Poor behaviour will be a consistent barrier to their learning.
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An example: 
Subject: Art and Design

Target Grade
Predicted 

Grade

Current 
Working 
Grade

Traffic Light
Attitude to 
Learning

8A* 8A* 7A 1 

Subject: DT

Target Grade
Predicted 

Grade

Current 
Working 
Grade

Traffic Light
Attitude to 
Learning

8A* 7A 7A 1 

Subject: French

Target Grade
Predicted 

Grade

Current 
Working 
Grade

Traffic Light
Attitude to 
Learning

8A* 7A 7A 3



Effective Revision: 
What might it look like?
● Self-testing activities like 

flashcards, quizzes and past paper 
questions; 

● If reading notes, generating 
mind-maps or knowledge 
organisers.  



Devices and Mobiles
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45 Different Clubs on offer - Get involved!
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Expedition Week

Expedition Week Video - Y7

Monday 2nd October - Friday 6th October
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https://drive.google.com/file/d/1XndgDBQUYLGoWyB-BODSVyOHJ5LF3o0g/view?usp=drive_link
https://www.canva.com/design/DAFUvygXZo8/v1IhPvx53WfcILL7AayhQg/edit?utm_content=DAFUvygXZo8&utm_campaign=designshare&utm_medium=link2&utm_source=sharebutton


Questions?
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