
 Date 13th November 2024 

 RE: 4M PTC Meetings 

 Dear Parents and Carers 

 I  am  delighted  to  invite  you  to  our  Parent/Teacher  Conferences.  As  I  will  be  on  personal  leave  for  the 
 week  conferences  are  scheduled,  these  will  take  place  for  class  4M  on  Tuesday  26th  November 
 and  Thursday 28th November  . 

 Parent/Teacher  conferences  are  an  essential  part  of  your  child’s  learning  support  and  a  fundamental 
 part  of  our  ongoing  partnership  to  ensure  we  are  able  to  work  together  to  support  your  child’s 
 ongoing progress, therefore we very much hope you will be able to attend. 

 The  parent/teacher  conferences  will  run  for  10  minutes,  therefore  we  ask  that  you  arrive  on  campus 
 between  5  and  10  minutes  prior  to  the  allocated  time  and  you  will  be  invited  into  the  classroom  by 
 your  child’s  class  teacher  at  the  designated  time.  We  apologise  in  advance  for  any  delays,  however 
 our  teaching  team  will  endeavour  to  keep  to  the  schedule.  Your  child’s  books  will  be  available  for 
 you to look at outside the classroom. 

 Please  find  attached  a  spreadsheet  of  times  for  you  to  select  a  meeting  time,  please  sign  up  for  one 
 allocated  time  slot  here  on  the  tab  for  your  child’s  class,  please  be  aware  that  if  the  slot  has  already 
 been  taken,  you  will  need  to  select  a  different  time.  If  you  have  already  signed  up  for  the  dates 
 previously shared, please make the adjustments for the current dates. 

 If  you  are  unable  to  attend  on  these  days  or  if  the  timings  are  not  suitable,  please  contact  Ms  Basnet 
 or myself to arrange an alternative date or time. 

 Thank you for your ongoing support and we look forward to meeting with you soon. 

 Yours sincerely, 

 Ms Sarah Morgan 
 Year 4 Primary Teacher 

https://docs.google.com/spreadsheets/d/1Bd47kCeDjAzosm9zVJNM_RmRfZqK-ejtrt_O1abzK9I/edit?usp=sharing

