
 4th March 2024 

 Title: Early Years and Years 1 to 6 PTC Meetings 

 Dear Parents and Carers 

 I  am  delighted  to  invite  you  to  our  Parent/Teacher  Conferences.  These  will  take  place  for  all  Early 
 Years  and  Primary  Year  groups  on  Monday  10th  March  and  Wednesday  12th  March  with  the 
 exception of  6E for Wednesday which will be on the following Wednesday 19th March  . 

 Parent/Teacher  conferences  are  an  essential  part  of  your  child’s  learning  support  and  a  fundamental 
 part  of  our  ongoing  partnership  to  ensure  we  are  able  to  work  together  to  support  your  child’s 
 ongoing  progress,  therefore  we  very  much  hope  you  will  be  able  to  attend  this  PTCs  with  your  child 
 so that they are aware of their learning and progress. 

 The  parent/teacher  conferences  will  run  for  10  minutes,  therefore  we  ask  that  you  arrive  on  campus 
 between  5  and  10  minutes  prior  to  the  allocated  time  and  you  will  be  invited  into  the  classroom  by 
 your  child’s  class  teacher  at  the  designated  time.  We  apologise  in  advance  for  any  delays,  however 
 our  teaching  team  will  endeavour  to  keep  to  the  schedule.  Your  child’s  books  will  be  available  for  you 
 to look at outside the classroom. 

 Please  find  attached  a  spreadsheet  of  times  for  you  to  select  a  meeting  time,  please  sign  up  for  one 
 allocated  time  slot  here  on  the  tab  for  your  child’s  class,  please  be  aware  that  if  the  slot  has  already 
 been taken, you will need to select a different time. 

 If you are unable to attend on these days or if the timings are not suitable, please contact me or your 
 child’s class teacher to arrange an alternative date or time. 

 Thank you for your ongoing support and we look forward to meeting with you soon. 

 Yours sincerely, 

 Ms Shreya Basnet 
 Temporary Admin Support 

https://docs.google.com/spreadsheets/d/1mXSbpq-xcsMNUk7N6vt7D2zgswJ8bMUoWYjUW2gAL-s/edit?gid=356841923#gid=356841923

